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APPEND??  a 
DEFINITIONS 

1.  ••Activity"  means  a  major  effort  which  must  be 
undertaken  to  achieve  an  outcome. 

2.  "Administering  Agency  for  Developmental  Disabilities" 
or  "AADD"  means  the  agency  that  administers  all  DD 
grants . 

3.  "Applicant (s)"  mean(s)  the  respondent (s)  to  the  RFP. 

4.  "Competitive  Award"  means  funds  awarded  in  response  to 
an  open  solicitation  of  bids  or  proposals  from  the 
general  public  by  public  announcement  or  public 
advertisement . 

5.  "Consultant"  means  an  individual  who  enters  into  a 
service  contract  with  the  Commonwealth  or  is  hired  by  a 
private  nonprofit  organization  for  a  limited  period  of 
time  to  perform  specific  duties  and/or  develop 
identifiable  products  under  a  contract. 

6.  "Consumer"  means  a  person  who  meets  the  requirements  of 
the  definition  of  developmental  disabilities. 

7.  "Contractor"  means  an  individual  or  public  or  private 
organization  who  enters  into  a  contractual  obligation 
for  the  purpose  of  providing  specific  products  or 
services. 

8.  "DD"  means  Developmental  Disabilities. 

9.  "Debarment"  means  a  formal  process  which  prevents  an 
organization  from  receiving  Federal  funds  for  a  defined 
period  of  time  due  to  that  organization's  gross 
misconduct  in  performing  grantee  activities  or  in 
expending  federal  funds. 

10.  "Developmental  disability"  means  a  severe  chronic 
disability  of  a  person  5  years  of  age  or  older  which  — 

(a)  is  attributable  to  a  mental  or  physical 
impairment  or  combination  of  mental  and 
physical  impairments; 

(b)  is  manifested  before  the  person  attains  age 
twenty- two ; 

(c)  is  likely  to  continue  indefinitely; 

(d)  results  in  substantial  functional  limitations 
in  three  or  more  of  the  following  areas  of 
major  life  activity:  (i)  self -care,  (ii) 
receptive  and  expressive  language,  (iii) 
learning,  (iv)  mobility,  (v)  self-direction 


(vi)  capacity  for  independent  living; 
(vii)  economic  self-sufficiency;  and 
(e)   reflects  the  person's  need  for  a  combination 
and  sequence  of  special,  interdisciplinary, 
or  generic  care,  treatment,  or  other  services 
which  are  lifelong  or  of  an  extended  duration 
and  are  individually  planned  and  coordinated; 
except  that  such  term,  -when  applied  to 
infants  and  young  children  means  individual 
from  birth  to  age  5,  inclusive,  who  have 
substantial  developmental  delay  or  specific 
congenital  or  acquired  conditions  with  a  high 
probability  of  resulting  in  developmental 
disabilities  if  services  are  not  provided. 

11.  "Empowerment'1  means  a  process  of  increasing  personal, 
interpersonal,  or  political  control  so  that  individuals 
can  take  actions  to  improve  their  life  situation. 

12.  "Family  member"  means  a  parent,  other  immediate 
relative  or  guardian  of  a  person  who  meets  the 
requirements  of  the  definition  of  developmental 
disabilities. 

13.  "Goal"  means  a  general  statement  indicating  what  the 
grantee  will  accomplish  pursuant  to  this  RFP. 

14.  "Grantee"  means  the  applicant (s)  who  receive (s)  an 
award  pursuant  to  the  RFP. 

15.  "High  Risk  Grantee"  means  a  previously  funded  DD 
grantee  with  a  record  of  unsatisfactory  programmatic  or 
fiscal  performance. 

16.  "Independence"  means  the  extent  to  which  persons  with 
developmental  disabilities  exert  control  and  choice 
over  their  own  lives. 

17.  "Integration"  means  — 

(a)   the  — 

(i)   use  by  persons  with  developmental 
disabilities  of  the  same  community 
resources  that  are  used  by  and 
available  to  other  citizens; 

(ii)  participation  by  persons  with 

developmental  disabilities  in  the  same 
community  activities  and  integrated 
employment  in  which  citizens  without 
disabilities  participate,  together  with 
contact  with  citizens  without 
disabilities; 
(iii)   use  of  the  same  community  resources  by 
persons  with  developmental  disabilities 
living,  learning,   working,  and  enjoying 


life  in  regular  contact  with  citizens 

without  disabilities;  and 
(iv)  development  of  friendships  and 

relationships  with  persons  without 

disabilities; 
(b)   the  residence  by  persons  with  developmental 
disabilities  in  homes  which  are  in  proximity 
to  community  resources,  together  with  regular 
contact  with  citizens  without  disabilities  in 
their  communities. 

18.  "MDDC"  means  the  Massachusetts  Developmental 

Disabilities  Council. 

19.  "Multi-cultural  Group»/»Multi-cultural  community" 
refers  to  a  group  of  people  that  is  protected  under  the 
Commonwealth  of  Massachusetts'  affirmative  action 
policy.   Specific  groups  include  but  are  not  limited 
to: 

(a)  Asian  -  All  persons  having  origins  in  any  of 
the  original  peoples  of  the  Far  East, 
Southeast  Asia,  the  Indian  subcontinent  or 
the  Pacific  Islands.   Areas  include  China, 
India,  Japan,  Korea,  the  Philippine  Islands 
and  Samoa; 

(b)  Black  -  All  persons  having  origins  in  any  of 
the  Black  racial  groups  of  Africa,  Haiti,  or 
the  Cape  Verde  Islands; 

(c)  Latino/Hispanic  -  All  persons  of  Mexican, 
Puerto  Rican,  Cuban,  Central  or  South 
American  or  other  Spanish  culture  or  origin 
regardless  of  race;  and 

(d)  Native  American  or  Alaskan  Native  -  All 
persons  having  origins  in  any  of  the  original 
peoples  of  North  America,  who  maintain 
cultural  identification  through  tribal 
affiliations  or  community  recognition. 

The  terms  "non-white" ,  "people  of  color"  and  "non- 
dominant  cultural  communities",  are  also  used  in  RFPs 
to  describe  the  groups  identified  above. 

20.  "Monprofit  institution"  is  defined  as  an  entity  that: 

(a)  operates  primarily  for  scientific, 
educational,  service,  charitable,  or  similar 
purpose  in  the  public  interest; 

(b)  is  not  organized  primarily  for  profit;  and 

(c)  uses  its  net  proceeds  to  maintain,  improve, 
or  expand  its  operations.   The  term  includes 
colleges  and  universities.   The  term  does  not 
include  hospitals  that  are  not  affiliated 
with  a  college  or  university;  and 


(d)   is  a  tax  exempt  organization  under  applicable 
provisions  of  the  Internal  Revenue  Code 
(I.R.C.) . 

21.  "Outcome"  means  a  specific,  measurable,  time-limited 
step  for  attaining  a  goal. 

22.  "Organization1'  means  a  public  or  private  nonprofit 
agency,  including  State,  city,  local  and  local 
education  agencies  (LEAs) . 

23.  "Performance  measure"  means  a  mathematical  measure  that 
reflects  the  success  of  meeting  project  outcomes. 
Types  of  performance  measures  include  totals, 
percentages,  minimums,  maximums,  averages,  etc.  The 
type  of  measure  used  will  be  determined  by  what  is 
considered  to  be  the  best  measure  of  success. 

24.  "Productivity"  means  — 

(a)  engagement  in  income-producing  work  by  a  person 
with  developmental  disabilities  which  is  measured 
through  improvements  in  income  level,  employment 
status,  or  job  advancement;  or 

(b)  engagement  by  a  person  with  developmental 
disabilities  in  work  which  contributes  to  a 
household  or  community. 

25.  "Poverty  Area"  means  an  area  where  at  least  twenty  (20) 
percent  of  the  population  is  below  the  Federally 
designated  poverty  level. 

26.  "Prior  Approval"  means  permission,  either  written  or 
verbal,  from  the  AADD  in  advance  of  an  act  which  would 
result  in  a  change  to:   1)  the  approved  obligation  or 
expenditure  of  funds;  2)  the  performance  of  an  approved 
activity  and/or  timeframe  under  the  grant  supported 
project,  and/or:  3)  the  profits  of  products  required 
under  the  DD  funded  project,  including  manuals, 
curricula,  scripts  for  videos/PSAs,  evaluation  forms, 
etc. 

27.  "Product"  means  standard  products  required  in  all  DD 
funded  projects,  (e.g.,  quarterly  fiscal  and 
programmatic  reports,  final  reports,  independent 
evaluation,  financial  audit,  Project  Advisory  Committee 
agenda  and  minutes,  training  materials,  curriculum, 
surveys,  needs  assessments,  etc.)  and  specific  products 
required  in  the  RFP  (e.g.,  How-To  Manuals,  Executive 
Summary ,  Resources  Directory ,  etc . ) 

28.  "Project  Advisory  Committee/  (PAC)"  means  an  advisory 
committee  required  in  DD  funded  grant  projects  to 
ensure  consumer  and  other  non-project  staff  expertise 


participation;  the  required  membership  is  specified  in 
each  RFP. 

29.  "RFP"  means  request  for  proposal. 

30.  "Standard  Contract"  means  the  Commonwealth  of 
Massachusetts'  Standard  Service  Contract  (SC)  which  all 
DD  grantees  must  complete  and  submit  prior  to  the 
reimbursement  of  services. 

31.  "State"  means  the  Commonwealth  of  Massachusetts. 

32.  "State  Priority  Area"  means  a  priority  area  activity 
considered  essential  by  the  MDDC. 

33.  "Sub-grantee"  means  a  public  (State,  City  or  Local  unit 
of  government  and/or  agency)  or  private  nonprofit  body 
receiving  a  grant  award  from  a  grantee  subject  to  the 
same  rules  and  regulations  that  govern  the  disbursement 
of  funds  under  P.L.  101-496. 

34.  "Suspension"  means  an  action  by  the  AADD  which 
temporarily  interrupts  assistance  under  the  grant. 

35.  "Task"  means  a  specific  staff  responsibility  within  an 
activity  area. 

36.  "Termination"  means  an  action  by  the  AADD  which 
discontinues  funding  to  a  grantee  organization  for  a 
specific  grant  due  to  repeated  noncompliance  or 
malfeasance  on  the  part  of  the  grantee  conducting  the 
pro j  ect . 

The  fact  that  these  definitions  may  not  correspond  exactly 
to  those  included  in  the  Code  of  Federal  Regulations  (CFR) 
Sections  45  CFR  74  and  45  CFR  92  should  not  be  construed  to 
change  the  applicability  of  those  parts  to  funds  awarded  by  the 
AADD  under  Public  Law  101-496.   These  definitions  are  adopted  for 
administrative  convenience  only  in  describing  the  relationships 
between  the  AADD  and  its  subrecipients. 


APPENDIX  B 

COSTS 

The  pattern  of  expenditures  among  categories  of  expenses  shall 
follow  the  amounts  established  in  the  Notice  of  Grant  Award  of 
Project  Contract.  Transfer  of  funds  within  an  approved  grant 
budget  shall  be  governed  by  the  provisions  of  45  CFR  74  or  45  CFR 
92,  as  applicable.  If,  however,  the  grantee  has  been  designated 
high-risk  under  applicable  regulations,  the  AADD  may  require 
advanced  approval  on  all  transfers  among  cost  categories.  When  the 
need  for  an  item  requiring  prior  approval  arises  subsequent  to  the 
submission  of  the  grant  application  or  budget  request,  the  request 
for  approval  must  be  signed  by  the  authorized  grantee  official. 
Funds  may  not  be  transferred  from  the  indirect  cost  category  to  any 
direct  cost  category  of  the  approved  budget  without  prior  approval. 

The  listing  below  includes  allowable  and  unallowable 
expenditures  most  frequently  encountered  as  direct  costs  in 
connection  with  Developmental  Disabilities  grants.  Omission  of  a 
particular  item  of  a  cost  is  not  intended  to  imply  that  such  item 
is  either  allowed  or  not  allowed  as  a  direct  cost. 

"Indirect  Costs'*  of  a  project  are  those  not  readily  identified 
with  the  project  itself,  but  nevertheless  incurred  by  a  grantee  — 
as  in  the  operation  and  maintenance  of  the  building  or  in  the 
payment  of  utility  costs  or  administrative  salaries  —  for  the 
joint  benefit  of  the  project  activities  and  other  activities.  By 
AADD  policy,  no  more  than  10  percent  of  the  direct  costs  of  the 
project,  minus  costs  for  equipment,  space  rental,  subcontracted 
items.  and  renovations  may  be  charged  to  a  Developmental 
Disabilities  grant  as  indirect  costs. 

Costs  in  any  of  the  following  categories  which  can  be 
specifically  prorated  for  the  Developmental  Disabilities  grant 
project  should  be  generally  entered  as  direct  costs: 

Compensation  for  Personal  Services 

Contingencies 

Employee  Health,  Morale,  or  Welfare  Services 

Fringe  Benefits 

Insurance  and  Indemnification 

Minor  Maintenance  and  Repair  Costs:   Equipment 

Other  Business  Expenses 

Professional  Service  Costs   (Legal,  Accounting,  Scientific 

and  other) 
Public  Information  Services  Costs 
Recruitment  Costs 
Rental  Costs 
Termination  Costs 

Trade,  Business,  Technical  and  Professional  Activity  Costs 
Training  and  Educational  Costs 
Transportation  Costs 
Telephone  and  Communication  Costs 


Minor  Modification  of  Space  and  Utilities 

If  the  grantee  has  an  established  indirect  cost  rate  with  the 
Federal  government,  the  amount  above  10%  must  be  attributed  to 
matching  funds,  and  a  copy  of  the  agreement  must  be  included  with 
the  application.  If  technical  assistance  is  needed,  please  contact 
the  AADD. 

The  following  is  a  list  of  costs: 

(1)  Advertising  -  Allowable  if  specified  in  the  Request  for 
Proposal  for  initial  advertising  and  public  relations  only  for 
newspaper,  radio,  or  television  advertising  to  inform 
potential  applicants  of  the  availability  of  direct  services. 
Advertising  costs  related  to  the  objectives  of  other  types  of 
grants  are  allowable  subject  to  prior  written  approval  of  the 
AADD. 

(2)  Audit  -  Allowable  for  the  costs  of  performing  an  independent, 
organization-wide  audit  in  accordance  with  the  provisions  of 
the  applicable  Office  of  Management  and  Budget  Circular  (A- 
128 — governments,  A-110  or  A-133 — nonprofit  organizations)  ,  or 
for  an  independent  audit  restricted  to  Developmental 
Disabilities  grant  funds  in  a  case  where  such  organization- 
wide  audit  is  not  required. 

(3)  Books  and  Periodicals  -  Allowable  when  required  for  the 
conduct  of  the  project,  or  directly  related  to  the  purposes  of 
the  project.  Books  and  periodicals  obtained  for  libraries  or 
for  general  use  of  the  staff  are  not  allowable  unless  they 
meet  these  conditions. 

(4)  Communications  -  Allowable  for  costs  resulting  from  local  and 
long  distance  telephone  calls,  telephone  surveys,  telegrams, 
postage,  or  similar  costs  reflected  in  the  approved 
application  and  necessary  to  the  project. 

(5)  Computer  Equipment  -  Hardware  may  not  be  purchased.  In 
certain  cases,  if  deemed  appropriate  pursuant  to  the  RFP, 
hardware  can  be  leased. 

(6)  Construction  or  Acquisition  of  Buildings,  New  Additions  or 
Extensions  -  Not  allowable. 

(7)  Consultant  Services  -  Allowable,  subject  to  the  following 
restrictions: 

(a)  Consultant  fees  may  not  be  paid  to  an  employee  of  the 
Federal  government; 

(b)  Consultant  fees  may  not  be  paid  to  an  employee  of  the 
Commonwealth  during  his/her  regularly  scheduled  working 
hours ; 

(c)  Consultant  fees  may  be  paid  to  an  employee  of  the  grantee 
agency  or  organization  only  under  unusual  circumstances 


and  with  prior  approval  of  the  AADD;  and 
(d)   Consultant  contracts  must  receive  prior  approval  by  the 
AADD. 

The  grantee's  policy  prevails  as  to  determination  of 
consultant  fees,  unless  the  AADD  determines  that  the  projected 
fee  is  unreasonable  with  respect  to  the  nature  of  work  to  be 
accomplished  and  the  credentials  of  the  consultant. 

(8)  Equipment  and  Furnishings  -  Allowable.  However,  prior  AADD 
approval  is  required  for: 

(a)  any  item  the  acquisition  cost  of  which  exceeds  $500; 

(b)  printing  or  audio-visual  equipment; 

(c)  equipment  for  offices,  conference  rooms,  and  similar 
facilities; 

(d)  furnishings,  exclusive  of  office  equipment,  if  specified 
in  the  RFP. 

Equipment  may  be  rented  or  purchased  —  the  grantee  must 
select  the  option  which  is  least  expensive. 

A  grantee  may  be  reimbursed  for  the  capital  cost  for  an  item 
of  equipment  already  owned  only  when  it  is  in  its  central 
purchasing  department  and  held  in  a  central  stockroom  for 
issuance  and  sale  to  an  organizational  component.  For 
purposes  of  charging  Developmental  Disabilities  grants,  the 
cost  of  a  single  unit  or  piece  of  equipment  includes  necessary 
accessories,  duty,  excise  and  sales  taxes  (unless  the 
organization  is  exempt  from  such  taxes)  .  If  the 
organizational  policy  provides  that  charges  for 
transportation,  protective-in-transit  insurance,  and 
installation  are  a  part  of  the  cost  of  equipment,  such  charges 
must  be  included  in  the  equipment  costs  if  they  are  to  be 
charged  to  Developmental  Disabilities  grants. 

(9)  Equipment  Maintenance  and  Repairs  -  Allowable  on  equipment 
used  specifically  on  the  Developmental  Disabilities  project. 

(10)  Equipment  Rental  -  Allowable  provided  the  equipment  is  not 
owned  by  the  grantee.  Rental  charges  to  a  grant  must  be  made 
in  conformance  with  grantee  policies  and  in  the  same  manner 
that  similar  charges  are  made  to  any  account. 

(11)  Films  -  Allowable  for  purchase  of  a  film  provided  the  film  is 
used  only  for  training  purposes  in  connection  with  the 
project.  Not  allowable  for  public  showing  unless  prior 
written  approval  is  obtained  from  the  AADD.  Allowable  for 
film  production  if  fully  justified  in  support  of  the  goals  and 
objectives  of  the  RFP,  with  prior  approval  by  the  AADD. 

(12)  Fringe  Benefits  -  Allowable  for  employer's  share  to  the  extent 
that  such  payment  is  made  under  formally  established  and 
consistently   applied   organizational   policies,   uniformly 


charged  as  a  direct  cost  on  an  actual  rather  than  an  estimated 
basis,  and  charged  in  proportion  to  salary  charged  to  the 
grant.  The  employee's  share  is  part  of  the  gross  salary  and 
included  therein. 

If  a  grantee  has  an  established  fringe  benefit  rate  with  the 
Federal  government,  the  rate  charged  must  be  supported  by  the 
following:  (1)  the  rate  negotiated;  (2)  the  date  of 
negotiation;  (3)  the  agency  or  Federal  office  with  whom  the 
negotiation  was  conducted;  and  (4)  a  copy  of  the  negotiation 
agreement  issued  by  the  Federal  agency. 

If  a  grantee  requests  reimbursement  for  fringe  benefits 
through  a  fringe  benefit  rate  not  established  by  the  Federal 
government,  then  this  rate  must  be  supported  by  the  following: 
(1)  basis  for  the  rate;  (2)  a  breakdown  and  explanation  of 
what  the  rate  consists  of;  (3)  any  other  supportive  data 
justifying  the  rate;  and  (4)  a  copy  of  any  negotiation 
agreement  that  the  grantee  may  have. 

(13)  Honoraria  -  Not  allowable.  An  honorarium  is  considered  a 
payment  or  reward  whenever  the  primary  intent  is  to  confer 
distinction  on,  or  to  symbolize  respect,  esteem,  or  admiration 
for  the  recipient.  A  consultant  fee,  on  the  other  hand,  is 
compensation  for  services  rendered  and  is  allowable. 

(14)  Insurance  -  Allowable  for  liability  insurance,  workers' 
compensation  insurance,  business  interruption  insurance,  fire 
insurance,  health  insurance,  and  insurance  against  vandalism 
and  malicious  mischief,  equipment  or  automobiles  in  accordance 
with  the  same  policies  as  are  employed  for  non-Federally 
funded  activities. 

(15)  Land  or  Buildings  -  Not  allowable. 

(16)  License  Fees  -  Allowable  on  start-up  grants  for  direct  service 
only. 

(17)  Meals  -  Allowable  for  service  recipients,  or  when  an  agency  or 
organization  customarily  provides  for  meals  to  employees  or 
volunteers.  Meal  expenses  are  not  allowable  for  non-project 
related  persons. 

(18)  Minor  Modifications  of  Space  and  Utilities  -  Allowable  only  if 
specified  in  the  Request  for  Proposal  and  only  for  essential 
"minor"  modifications  of  space  and  utilities  within  to 
complete  structure  for  the  purpose  of  adapting  it  to  meet  the 
needs  of  the  project  objectives  more  effectively. 

A  grantee  receiving  funds  for  minor  modifications  of  space  and 
utilities  must  — 

(a)   comply  with  the  Executive  Order  No.  11246  entitled  "Equal 


Employment  Opportunity1*  as  supplemented  in  Department  of 
Labor  regulations  (41  CFR  Part  60) . 

(b)  comply  with  the  Copeland  MAnti-KickbackH  Act  (18  USC  874) 
as  implemented  in  Department  of  Labor  regulations  (29  CFR 
Part  3)  if  the  grant  is  in  excess  of  $2,000.  All 
suspected  or  reported  violations  of  the  Copeland  Act  must 
be  reported  to  the  AADD. 

(c)  include  a  provision  for  compliance  with  the  Davis-Bacon 
Act  (40  USC  276a  to  a7)  as  supplemented  by  Department  of 
Labor  regulations  (29  CFR  Part  5)  in  all  construction 
contracts  awarded  in  excess  of  $2,000.  The  grantee  shall 
report  all  suspected  or  reported  violations  to  the  AADD. 

(19)  Ongoing  Program  Expenses  -  Not  Allowable. 

(20)  Publication  and  Distribution  of  Materials  -  Allowable  for 
costs  of  publishing  books,  monographs,  pamphlets,  brochures, 
or  other  materials  described  in  the  grant  application,  subject 
to  the  conditions  noted  in  paragraph  #2  above.  Costs  of 
publishing  or  reproducing  reports  required  by  the  AADD  and  of 
distributing  materials  as  stipulated  as  a  condition  to 
receiving  the  grant  are  also  allowable. 

(21)  Recruitment  Costs  -  Allowable  for  recruitment  of  full-time 
staff  if  specified  in  the  Request  for  Proposal  and  only  for 
costs  related  to  want  ads  and  other  advertising. 

(22)  Rental  of  Space  -  Allowable  when  charges  are  made  in 
conformance  with  grantee  policies  and  in  the  same  manner  that 
similar  charges  are  made  to  any  account.  No  rental  charge  may 
be  made  for  space  owned  or  controlled  (managed  or 
administered)  by  the  grantee  or  by  an  affiliated  organization, 
except  that  a  charge  may  be  allowed  equivalent  to  the  cost  of 
ownership  (e.g.,  depreciation  or  use  allowance,  taxes,  and 
normal  maintenance  and  operating  costs)  .  Also,  when  a  grantee 
transfers  a  facility  to  a  third  party  through  sale,  lease,  or 
otherwise,  and  then  leases  the  facility  back  from  that  third 
party,  the  lease  cost  which  may  be  charged  to  the  project  may 
not  exceed  the  equivalent  of  the  "cost  of  ownership11 . 

NOTE:     All  conference/ training/project  activities 

space  must  be  accessible  for  persons  with  mobility 
and  sensory  impairments. 

(23)  Salaries  and  Wages  -  Allowable  for  time  or  effort  spent  on  a 
grant  supported  project.  No  supplementation  of  base  salary  is 
permitted;  however,  when  a  project  employee's  full-time  base 
salary  covers  a  period  less  than  12  months,  the  salary  may  be 
prorated  to  the  grant  period.  Salary  and  wage  rates  must  be 
in  conformity  with  those  permitted  by  the  grantee's  wages  and 
salary  scales  and  policies.  Requisite  documentation  (e.g., 
time  and  attendance  records  as  required  by  the  Federal  Cost 


Principles  applicable  to  the  Grantee)  must  be  maintained. 

The  Executive  Director  of  an  organization  cannot  be  the 
Project  Director  for  the  grant. 

(24)  Services  Provided  by  Affiliated  or  Cooperating  Organizations  - 
Costs  incurred  by  affiliated  or  cooperating,  separately 
incorporated  agencies  and  organizations  in  support  of  grantees 
are  allowable  with  prior  AADD  approval  for  reimbursement  by 
the  grant  only  if  one  of  the  following  conditions  exist: 

(a)  the  grantee  is  charged  for,  and  pays  for,  a  service 
provided  through  a  contract  or  sub-grant  with  the 
affiliated  or  cooperating  agency  or  organization 
specified  in  the  grant  application; 

(b)  the  affiliated  or  cooperating  agencies  or  organizations 
submit  joint  applications  and  the  award  is  made  to  them 
jointly.  In  this  case,  costs  incurred  by  either  or  both 
may  be  reimbursed  to  the  extent  otherwise  allowable. 

(25)  Supplies  -  Allowable. 

(26)  Taxes  -  Allowable  only  for  those  taxes  which  a  grantee  is 
required  to  pay  in  connection  with  employment,  services, 
travel,  renting,  or  purchasing  for  a  project. 

(27)  Travel  -  Allowable  for  domestic  travel  when  such  travel  is 
essential  to  the  successful  conduct  of  the  project  being 
supported.  Travel  on  grant  funds  may  be  allowed  for  those 
persons  listed  in  the  application  who  are  holding  staff 
positions  at  least  50  percent  of  full  time  in  the  conduct  of 
the  project  (others  with  prior  AADD  approval)  .  Prior  approval 
is  required  for  such  travel  if  the  total  required  for  travel 
exceeds  the  amount  approved  by  the  AADD.  Foreign  travel  is 
not  allowed.  Less  than  first  class  air  travel  must  be  used 
when  available.  Mileage  cost  and  expenses  related  to  the 
travel  will  be  applied  in  accordance  with  the  grantee's  and 
State's  policy.  U.S.  Government  Travel  regulations  (GSA 
Bulletin  FPMR-A40,  Supp.  20,  issued  under  Title  I,  P.L.  99- 
234,  5  U.S.C.  57)  and  State  policy  must  be  followed  when  a 
grantee  has  no  established  guidelines. 

(28)  Tuition  and  Related  Costs  -  Allowable  with  prior  written 
approval  from  the  AADD  when  short-term  specialized  staff 
training  is  required  for  successful  implementation  of  the 
objectives  of  the  project. 

(29)  Volunteer  Reimbursements  -  Allowable  for  the  reimbursement  of 
in-State  travel  and  meal  expenses  incurred  by  volunteers  as  a 
direct  result  of  activities  undertaken  as  part  of  the  project. 
Such  reimbursements  should  be  made  on  the  basis  of  receipts 
showing  the  exact  nature  and  amount  of  expenses  incurred.  If 
the  grantee's  stated  policy  regarding  volunteer  utilization 
and  reimbursement  allows  for  expenses  in  excess  of  travel  and 
meals,  those  costs  may  be  treated  as  a  match  to  the  grant. 


APPEHPIX_C 


STATE  PLAN  EXCERPTS,  1994  MDDC  STATE  PLAH 


Objective  #1: 
FAMILY  SUPPORT 

Three  Year  Objective:  To  forge  an  informed, 
community-based  mandate  for  entitling  families  to 
family  support 

(Priority  Area:  System  Coordination  and 
Community  Education) 


1994  Objective:  To  promote  a  man- 
date for  an  entitlement  to  high  quality 
family  support  services... work  toward 
state  legislation... support  families  to 
articulate  their  needs  and  desires, 
share  information... and  sponsor  and 
monitor  innovative  quality  services 
which  enable  families  to  support, 
empower,  and  train  each  other. 


Activities 

A     Work  toward  state  legislation  and  clear  policy 
in  support  of  families  with  members  who 
experience  disability,  and  plan  and  implement 
public  and  parent  training  and  education 
toward  this  end. 

1.  Continue  to  provide  technical  assistance  and 
support  to  Families  Organizing  for  Change,  a 
grassroots  organization  of  family  members. 

2.  Advocate  for  new  state  family  support  legisla- 
tion (with  Council's  Public  Policy  Committee 
and  Families  Organizing  for  Change). 

3.  Promote  cash  assistance  as  one  element  of  a 
comprehensive  Family  Support  System. 
Convene  meeting  with  state  policymakers 
upon  completion  of  Cash  Assistance  Pilot 
Project  and  companion  Evaluation  Project  to 
discuss  project  findings  and  how  to  implement 
a  cash  assistance  program  in  Massachusetts. 

4.  Continue  and  enhance  contacts  with  the 
Executive  Office  of  Health  and  Human 
Services  and  its  agencies  to  promote  family 
supports/family  preservation  services. 


B.   Support  families  to  articulate  their  needs  and 
desires,  share  information  with  families  and 
policy  makers  regarding  model  programs  and 
systems,  and  sponsor  and  monitor  innovative 
quality  services  which  enable  families  to 
support,  empower,  and  train  each  other. 

1.  Staff  and  support  the  Family  Support  Steer- 
ing Group,  a  Council  committee  composed 
of  parents  and  relatives  of  people  with  dis- 
abilities, individuals  with  disabilities,  agency 
representatives,  advocates,  and  interested 
persons. 

2.  Fund  the  second  year  of  a  major  Family 
Support/Multi-Cultural  grant  project 

3.  Continue  to  gather  and  disseminate  informa- 
tion on  family  support  services  In  the  state 
and  on  models  to  meet  the  diverse  needs  of 
families  within  their  local  communities. 
Build  on  generic  family  supports  and  main- 
tain contact  with  them,  gather  information 
from  families  on  what  they  consider  to  be 
"good"  family  supports,  and  synthesize  and 
share  this  information. 


C.   Conduct  other  public  awareness,  policy,  and 
advocacy  activities. 

1 .  Plan  and  sponsor  public/family  awareness 
activities  based  on  information  learned  from 
conducting  Family  Awareness  Day 
(September  1993).  Such  activities  could 
include  direct  activities,  co-sponsorship,  or 
grant  activities. 

2.  Advocate  for  adequate  public  funding  for 
family  supports  and  children's  services. 

3.  Participate  in  and/or  track  activities  of 
groups  working  on  families  and  children's 
issues  and  services. 


Projected  1994  Funding  and  Support 

A    1.    $30,000  in  federal  funds 
(Year  3  of  contract) 
$10.000  in  matching  funds 
$40,000  TOTAL 


2-4.     Committee  Member  and  Staff  Activity 


B.      1.  Committee  Member  and  Staff  Activity 

2.  $  90,000  in  federal  funds 
(Year  2  of  contract) 
$30.000  in  matching  funds 
$120,000  TOTAL 

3.    Committee  Member  and  Staff  Activity 


C.      1.  $10,000  in  federal  funds 
$3.333  in  matching  funds 
$13,333  TOTAL 

2.  Committee  Member  and  Staff  Activity 

3.  Committee  Member  and  Staff  Activity 

Total  1993  federal  funds:  $130,000 

Council  Committee  with  Lead  Responsibility: 
Family  Support  Steering  Group 


Objective  #2: 
LIVING  AND  WORKING  IN  THE  COMMUNITY 

Three  Year  Objective:  To  promote  activities  that 
maximize  the  value  and  inclusion  of  people  with  dis- 
abilities through  their  integration  into  their  commun- 
ities, increasing  their  productivity  in  employment, 
volunteerism  and  the  home;  plus  attaining  their 
independence  through  self-determination  and 
consumer-driven,  community-based  options. 

(Priority  Area:  Employment) 


1994  Objective:  To  increase  the  net- 
work of  supports  available  to  and  di- 
rected by  persons  with  disabilities,  to 
enable  them  to  live,  work,  learn  and 
play  in  their  communities. 


b. 

c. 
d. 


Housing  And  Planning  Association 
(CHAP A)  report  by  active  participation 
on  the  following  CHAP  A  sponsored 
groups: 

Executive  Office  of  Health  &  Human 
Services  (EOHHS)  Special  Needs 
Housing  Task  Force  and  its  Rental 
Subsidy  and  Consumer  Participation 
subcommittees 

CHAPA's  proposed  rental  voucher 
program  committee 

Mixed  Population  Coalition 

Housing  Opportunities  in 
Massachusetts  for  Everyone  (HOME) 
coalition 


Activities 

A.      Promote  Housing  Supports  and  Options 


2.  Advocate  for  and  monitor  Massachusetts 
Rehabilitation  Commission  Housing  Regis- 
try. 

a.  Participate  as  member  of  Housing  Reg- 
istry Community  Advisory  Board 

b.  Fund  (with  1993  DD  monies)  the 
Registry's  initial  data  entry 

3.  Advocate  for  the  protection  of  the  housing 
rights  of  persons  with  disabilities. 

a.  Participate  in  the  Disability  Housing 
Coalition 

b.  Monitor  and  comment  on  proposed 
HUD  occupancy  regulations 

c.  Monitor  disability /eider  pilot  projects  in 
Massachusetts 

d.  Track  "Elder  Only*  state  legislation 

e.  Participate  in  the  DPH  Children's 
Housing  AdHoc  Committee 


B.    Promote  Work  Supports  and  Options 

1 .    Advise  Department  of  Personnel  Administra- 
tion (DPA)  on  state  compliance  with  ADA 
including  recommendations  regarding  rea- 
sonable accommodation  policies. 


1.   Advocate  for  implementation  of  the  Citizen's 


2.    Promote  and  support  employment  in  public 


policy  and  practice 

a.  Encourage  implementation  of  state  Execu- 
tive Order  246  (Affirmative  Action  on  behalf 
of  persons  with  disabilities  in  state  practic- 
es) 

b.  Foster  inter-agency/inter-secretariat  link- 
ages, public/private  partnerships  via  par- 
ticipation with  Governor's  Commission  on 
the  Employment  of  Persons  with  Disabilities 
and  MRC-EOHHS/  Office  of  Employment 
Services  inter-agency  task  force  on  Sup- 
ported Employment 

c.  Encourage  MRC,  through  membership  on 
its  Statewide  Advisory  Committee  and  sub- 
committees, to  support  conversion  of  shel- 
tered workshops  to  supported  employment 


Promote  a  Comprehensive  Personal  Assis- 
tance Service  (PAS)  Agenda  at  State/National 
Levels 


Work  closely  with  Family  Support  Steering 
Group  on  PAS  issues  Track  progress  of 
and  follow-up  as  needed  to  the  DD-funded 
Mass.  PGA  research  project  (awarded  fall 
1993). 


D.   Share  Information,  Networking  and  Advocacy  on 
General  Employment  and  Community  Inclusion 

1 .  Distribute  Americans  with  Disabilities  Act 
and  Disability  awareness  materials 

2.  Participate  as  member  of  Statewide  Inde- 
pendent Living  Council 

3.  Enhance  New  England  INDEX'S  disability 
service  information  and  referral  capacity  for 
Mass. 

4.  Track  MRC's  establishment  and  implemen- 
tation of  new  statewide  Vocational  Rehabili- 
tation Advisory  Council  as  outlined  in  the 
Rehabilitation  Amendments  of  1992. 


1.  Encourage  fuller  implementation  of  1988  state 
Medicaid  Personal  Care  Attendants  regulations 
for  all  DD  populations;  promote  PAS  concept 
as  broader  than  traditional  PCA 

a.  Participate  as  member  of  PCA  Task  Force 

b.  Participate  as  a  member  of  PCA  Medicaid 
Work  Group 

c.  Support  consumer  input  re  PCA/PAS  to 
Medicaid  and  providers 

d.  Monitor  class  action  PCA  law  suit  against 
state  through  contact  with  the  Disability  Law 
Center  &  Mass  Law  Reform  Institute 

e.  Advocate  for  state  Supported  Community 
Living  legislation  (with  Public  Policy  Com- 
mittee) 

2.  Analyze  and  comment  on  proposals  from  na- 
tional organizations. 

a.  Monitor  and  publicize  efforts  of  Coalition  of 
Citizens  with  Disabilities  (CCD)  and  United 
Cerebral  Palsy  (UCPA)  to  develop  national 
PAS  proposals 

b.  Promote  inclusion  of  PAS  in  any  new  na- 
tional health  plan 


5.  Encourage  more  minority  vendors  (including 
private  disability  vendors)  to  apply  for  state 
and  federal  contracts;  and  promote  5%  set- 
asides  in  state  contracts  for  disability-owned 
businesses. 

6.  Support  the  Council's  IPI  Committee. 


Projected  1994  Funding  and  Support 

A.    Housing 

1 .  Committee  and  staff  activity;  and 
Grant  to  Citizen's  Housing  and  Planning 
Association;  Building  Bridges: 

$25,000  in  federal  funds 
$  8.337  In  matching  funds 
$33,333  TOTAL 

2.  Committee  and  staff  activity 


B.   Employment 

1 .  Committee  and  staff  activity 

2.  Committee  and  staff  activity 

3.  Committee  and  staff  activity 


C.  Personal  Assistance  Services 

1 .  Committee  and  staff  activity 

2.  Committee  and  staff  activity 

3.  Committee  and  staff  activity 

D.  Information  Sharing 

1.  Staff  activity 

2.  Committee  and  staff  activity 

3.  Staff  activity,  and  grant  (to  New  England 
INDEX  Mass  Resource  Database): 

$25,000  in  federal  funds 
$  8.337  in  matching  funds 
$33,333  TOTAL 

4.  Staff  activity 

5.  Staff  activity 

Council  Committee  With  Lead  Responsibility: 
Independence,  Productivity  and  Integration  Commit- 
tee 

Objective  #3: 
MULTI-CULTURAL  OUTREACH 

Three  Year  Objective:  To  promote  self-empower- 
ment and  cultural  sensitivity  in  program  design  and 
delivery  for  all  people  of  color  with  developmental 
disabilities  and  their  families. 

(Priority  Area:  System  Coordination  and  Community 
Education) 


1994  Objective;  To  empower  people 
of  color  with  disabilities  by  (A)  sup- 
porting and  collaborating  with  multi- 
cultural communities,  continuing  to 
support  constituency  involvement,  and 
promoting  sensitivity  to  issues  of  cul- 
tural diversity  in  the  Council  and  other 
human  service  providers;  and  (B)  sup- 
porting the  HIV/  AIDS  and  Disability 
Alliance  of  Mass. 


Activities 

A    Multi-cultural  Outreach 

1 .  Fund  Council  and  committee  membership 
recruitment  effort,  targeting  Individuals  from 
a  variety  of  cultural  backgrounds. 

2.  Design  and  fund  ongoing  Council  education 
on  cultural  competency  and  sensitivity  to 
diversity  issues. 

3.  Collaborate  with  ACCESS  NOW  to  present  a 
panel  on  self  advocacy  by  people  of  color 
with  disabilities. 

4.  Engage  in  planning  for  the  FFY  95-97  plan- 
ning cycle. 

5.  Continue  outreach  and  inter-agency  collab- 
oration. 

6.  Strengthen  linkages  with  the  Black  Legis- 
lative Caucus. 

7.  Support  the  Council's  Multicultural  Outreach 
Committee. 


B.    HIV/AIDS  and  Disability  Network 

1 .  Support  the  Alliance's  planning  of  "Building 
Alliances  III,"  its  third  statewide  conference. 

2.  Support  the  Alliance's  implementation  of  Its 
long-term  plan,  which  would  include  a  tran- 
sition to  "independence"  by  the  end  of  the 
planning  year. 

Projected  1994  Funding  and  Support 


A    1. 

$20,000 

in  federal  funds 
in  matching  funds 

$26,667 

[in  poverty  area] 

$  26,667 

TOTAL 

2. 

$15,000 

in  federal  funds 

$5,000 

in  matching  funds 

$20,000 

TOTAL 

3.  Committee  member  and  staff  activity 

4.  Committee  member  and  staff  activity 

5.  Committee  member  and  staff  activity 


6.  Committee  member  and  staff  activity 

7.  Staff  activity 


B.      HIV/AIDS  and  Disability  Network 

1.  $25,000  in  federal  funds 
$8.333    in  matching  funds 

[in  poverty  area] 
$33,333  TOTAL 

2.   Committee  member  and  staff  activity 


Council  Committee  wHh  Lead  Responsibility: 
Multi-cultural  Outreach  Committee 


Objective  #4:  PUBUC  POUCY 

Three  Year  Objective:  To  promote  the  Council's 
1992-4  Individual  and  Family  Support  Goal  through 
legislative,  budget,  executive  and  administrative 
advocacy. 

(Priority  Area:  System  Coordination  and 
Community  Education) 


1994  Objective:  lb  promote  Individ- 
ual and  Family  Supports  for  all  people 
with  developmental  Disabilities 
through  policy  research  and  analysis, 
advocacy,  and  increased  public  aware- 
ness. 


Activities 

A.  Choose  design  and  develop  activities  to  follow 
the  Legislative  Advocacy  Training  Project. 

B.  Support  Council's  Public  Policy  Committee. 

•  Share  Information 

•  Prepare  analyses  and  memoranda 

•  Participate  in  coalitions  concerning  disability 
issues 

•  Disseminate  disability  policy 
analyses  and  studies 

C.  Identify  and  research  disability  policy  issues; 
review  and  adopt  formal  policy  positions  and 


make  recommendations  within  established 
Council  priorities. 

D.  In  collaboration  with  other  Council  committees, 
select  and  support  a  Legislative  Platform  com- 
prised of  bills  important  to  persons  with  devel- 
opmental disabilities. 

E.  Promote  the  funding  of  services  essential  to 
persons  with  developmental  disabilities  and 
their  families  through  budget  advocacy. 

F.  Plan  and  sponsor  an  Annual  Legislative  Recep- 
tion at  the  State  House  to  create  understanding 
and  support  for  the  needs  of  persons  with  de- 
velopmental disabilities  and  their  families  among 
state  legislators. 

G.  Use  educational  and  advocacy  efforts  to  sup- 
port the  stated  advocacy  goals  of  the  Council 
by  educating  members  and  working  with  other 
organizations  to  educate  policy-makers  on  the 
priority  issues  of  the  Council. 


Projected  FFY  1994  Funding  And  Support 

A.  Grant  (year  four)  in  the  amount  of: 

$  80,000  In  federal  funds 
$  26.667  in  matching  funds 
$106,667  TOTAL 

B.  Staff  activity 

C.  Committee  member  &  staff  activity 

D.  Committee  member  &  staff  activity 

E.  Committee  member  &  staff  activity 

F.  Committee  member  &  staff  activity 

G.  Committee  member  &  staff  activity 


Council  Committee  with  Lead  Responsibility: 

Public  Policy  Committee 


APPENDIX  D 

HUMAN  RIGHTS  REQUIREMENTS 

1.    GENERAL  INFORMATION 

All  applicants  for  Developmental  Disabilities  (DD) 
funds  must  provide  assurances  that  they  are  in  compliance 
with  the  policies  and  regulations  of  the  Department  of 
Health  and  Human  Services  (DHHS)  concerning  the  protection 
of  the  rights  and  welfare  of  persons  with  developmental 
disabilities  who  are  placed  "at  risk"  as  a  result  of  their 
participation  in  or  receiving  services  from  DHHS  funded 
grants . 

The  applicant  must  determine  whether  persons,  other 
than  those  who  are  participating  in  the  project,  will  be 
affected  by  the  project  activities.   If  the  applicant 
determines  that  persons  are  involved  with  the  project,  it 
must  then  determine  whether  they  are  placed  "at  risk".   For 
those  persons  who  are  "at  risk"  of  physical,  psychological, 
and/or  social  harm,  appropriate  safeguards  must  be 
identified  to  eliminate  or  to  minimize  these  risks.   In  all 
cases,  the  determination  must  be  made  that  the  benefits  to 
the  participation  in  the  project  activities  outweigh  any 
risk  involved. 

DHHS  regulations  define  "at  risk"  as:   any  individual 
who  may  be  exposed  to  the  possibility  of  injury,  including 
physical,  psychological,  or  social  as  a  result  of  either 
participating  in  any  research  activities  or  receiving 
services  from  the  project  being  funded.   An  individual  is 
placed  "at  risk"  only  if  the  project  activities  and 
procedures  used  are  not  established  and  accepted  methods 
necessary  to  meet  his/her  needs  and/or  which  increase  the 
ordinary  risks  of  daily  life. 

Safeguards  are  practices  which  (1)  ensure  that  the 
rights  and  welfare  of  those  persons  affected  by  the  project 
are  protected,  (2)  are  designed  to  minimize  potential  risks, 
and  (3)  are  consistent  with  standard  and  acceptable  methods. 
Safeguards  include:   prevention  of  physical  injury;  design 
of  data  gathering  instruments  to  limit  personal  information 
to  that  which  is  necessary  to  the  project  effectiveness; 
safeguarding  personal  information  in  locked  cabinets; 
restricting  access  to  data  to  authorized  persons;  coding 
personal  information;  destroying  obsolete  files;  implement- 
ing procedures  to  ensure  that  clients  can  correct  erroneous 
information.   The  safeguards  for  the  collection,  maintenance 
and  access  of  personal  data  are  required  by  Massachusetts 
General  Law,  Chapter  66A,  the  Fair  Information  Practices 
Act. 


When  determining  the  potential  risks  involved  for 
project  participants,  the  type  of  project  funded  should  be 
considered.   (A)  Biomedical  or  Behavioral  Research  projects 
involving  persons  include  extensive  human  rights  assurances 
covering  medical,  legal,  social,  and  ethical  issues; 
(B)  Direct  Services  projects  involve  Federal  and  State 
regulations  for  services  and  clients,  licensing  requirements 
for  facilities,  services,  and  staff,  and  can  apply  to  a 
range  of  habilitation  issues,  such  as  'individual  habilita- 
tion/service  plans,  etc.;  (C)  Other  Activities  projects  such 
as  public  relations,  information  and  referral,  and  advocacy 
include  risks  and  safeguards  such  as  informed  consent, 
privacy  and  confidentiality,  and  protection  of  data  from 
physical  harm  or  unauthorized  use. 

2.  POLICIES 

To  further  the  goals  of  promoting  the  welfare  and 
dignity  of  all  persons  with  developmental  disabilities,  the 
following  principles  will  apply:   programs/ services  must  be 
appropriate  for  the  individuals  being  served;  provide  the 
opportunity  to  live  and  receive  services  in  the  least 
restrictive  and  most  normal  setting  possible;  protect 
confidentiality;  ensure  human  dignity;  protect  the  legal 
rights  of  clients;  provide  client  access  to  records;  provide 
humane  and  adequate  care  and  treatment;  and  assure  that  no 
individual  who  is  placed  in  a  program  be  subjected  to 
mechanical,  chemical,  physical  restraints,  corporal 
punishment,  seclusion,  and/or  any  other  unreasonable  use  of 
force  not  necessary  to  protect  him/her  from  bodily  harm. 

3.  INFORMED  AND  VOLUNTARY  CONSENT  PROCEDURES 

"Informed  Consent"  is  defined  as  the  voluntary  and 
knowing  consent  of  an  individual  or  his/her  legally  author- 
ized representative.   The  following  information  applies  to 
informed  consent  procedures  for  DD  grants  and  contracts: 

A.  A  fair  explanation  of  the  procedures  to  be  used  and 
their  purposes,  including  identification  of  any 
procedures  which  are  experimental  (particularly  for 
participants  in  biomedical  and/or  behavioral  research) ; 

B.  A  description  of  any  attendant  discomforts  and  risks  to 
be  reasonably  expected; 

C.  A  description  of  any  benefits  to  be  reasonably 
expected ; 

D.  A  disclosure  of  any  appropriate  alternative  procedure 
that  might  be  advantageous  for  the  participant; 

E.  An  offer  to  answer  any  questions  concerning  the  nature 
of  the  project  and  any  of  the  procedures/methods  being 


used ; 

F.  An  instruction  that  the  person  is  free  to  withdraw  his/ 
her  consent,  and  to  discontinue  participation  in  the 
project  at  any  time  without  prejudice  to  the  person; 
and 

G.  With  respect  to  biomedical  or  behavioral  research  which 
might  result  in  physical  injury,  an  explanation  as  to 
whether  compensation  and  medical  treatment  is  available 
if  physical  injury  occurs,  and  if  so,  what  it  consists 
of,  or  where  further  information  may  be  obtained. 

4.         HUMAN  RIGHTS  COMMITTEE  REQUIREMENTS  AND 
APPMCATIQN  PROCEPURES 

The  applicant  must  review  all  proposed  project 
activities  to  determine  (a)  whether  persons  will  be  affected 
by  the  project;  (b)  whether  any  risks  are  involved  for 
participants  and  whether  appropriate  safeguards  have  been 
identified;  (c)  whether  anticipated  benefits  to  participants 
outweigh  any  potential  risks  involved. 

When  these  determinations  have  been  made,  the  Human 
Rights  Assurances  Form  must  be  completed  and  signed.   This 
form  assures  that  the  applicant  has  completed  the  review  of 
project  activities  for  human  rights  issues;  the  applicant 
has  identified  risks,  safeguards  and  benefits;  the  applicant 
will  notify  the  AADD  when  project  changes  occur  that  will 
affect  the  human  rights  of  project  participants. 

If  the  applicant  has  determined  that  there  are  no  risks 
to  participants  who  are  involved  in  the  project  and  there 
are  no  issues  of  privacy  and  confidentiality  for  project 
participants,  then  a  Human  Rights  Committee  (HRC)  will  not 
be  required.   However,  the  AADD  must  approve  this 
determination.   During  the  grant  period,  if  changes  occur  to 
affect  human  rights  of  project  participants,  then  the  AADD 
must  be  notified  and  a  project  human  rights  committee  must 
be  convened. 

If  the  applicant  has  determined  that  participants' 
human  rights  will  be  affected,  then  a  Human  Rights  Committee 
must  be  convened.   The  minutes  of  the  first  Human  Rights 
Committee  meeting  must  be  submitted  to  the  AADD  to  show 
compliance  with  this  section  within  thirty  (30)  days  from 
the  notification  date  of  grant  award. 

For  projects  providing  direct  services  to  persons,  the 
Human  Rights  Committee  will  meet  on  a  quarterly  basis 
throughout  the  grant  period;  and  for  other  activities 
projects  involving  privacy  and  confidentiality  issues  and 
informed  consent  requirements,  the  Human  Rights  Committee 
will  meet  biannually.   Minutes  of  the  Human  Rights  Committee 


meetings  will  be  submitted  to  the  AADD  as  attachments  to  the 
appropriate  quarterly  progress  report  materials. 

The  Human  Rights  Committee  must  be  comprised  of  at 
least  five  (5)  members,  with  varying  backgrounds,  to  assure 
complete  and  adequate  review  of  the  project.   The  Committee 
may  be  an  already  existing  one  or  especially  appointed  for 
the  project.   The  committee  may  include  staff  and/or 
consultants.   However,  at  least  one  third  of  the  membership 
must  not  have  any  affiliation  with  the  project  or  any 
sponsoring  institution. 

Any  questions  regarding  the  information  and  require- 
ments contained  in  this  section  should  be  directed  to  the 
AADD. 


APPENDIX  E 

SMALL  GRANT  PROJECTS  -  FFY  1993 

Association  for  Community  Living.   Springfield,  MA  $10,000 

Statewide  conference  on  the  Family  Support  movement  for 
people  with  developmental  disabilities,  families,  and 
other  community  members. 

D.E.A.F..  inc.. Alls ton.  MA  $10,000 

Support  to  the  first  National  Hispanic  Council  of  the 
Deaf  and  Hard  of  Hearing  Conference  in  Boston. 

Northeast  Independent  Living  Program.   Lawrence.  MA         $10,000 
Statewide  summit  to  train  and  empower  persons  with 
developmental  disabilities  and  their  families  to  improve 
personal  assistance  services  in  Massachusetts. 

Horace  Mann  Education  Associates.   Franklin.  MA  $10,000 

Education  and  training  to  nursing  and  paraprofessional 
emergency  room  staff  on  the  unique  needs  of  people  with 
developmental  disabilities. 

South  Cove  Community  Health  Center.   Boston.  MA  $10,000 

Develop  a  resource  directory  and  related  materials  in 
Chinese  and  provide  disability  awareness  workshops  to 
consumers  and  families  of  the  Chinese  community. 

ggnanifaE  Connections.   Yarmouthport .  MA  $  5,000 

Consumer  guide  to  services  for  the  Cape  and  Islands. 

SMALL  GRANTS  PROJECTS  -  FFY  1992 

Community  Enterprises.  Northampton.  MA  $10,000 

Model  Partnership  Project:   Providing  new  education  and 
employment  opportunities  for  individuals  with 
developmental  disabilities. 

Museum  of  Science.   Boston.  MA  $10,000 

"Exploring  Issues  of  Access":  A  Staff  Development 
Program  for  Cultural  Institutions. 

New  England  Assistance  Dog  Services.   Bovlston.  MA  $10,000 

Training  service  dogs  for  the  classroom. 

UMass  Medical  Center.   Worcester.  MA  $10,000 

Development  of  a  DD  Standardized  Patient  Program  to 
teach  and  evaluate  clinical  skills  of  medical  students. 

ARC  of  Greater  New  Bedford.   New  Bedford.  MA  $  5,000 

Translation  of  information  about  developmental 
disabilities  into  Spanish  and  Portuguese. 

Central  Middlesex  ARC.   Woburn.  MA  $10,000 

Training  in  the  use  of  facilitated  communication  to 
medical  and  psychiatric  care  providers. 


SMALL  GRANTS  PROJECTS  -  FFY  1991 

ARC  of  Greater  New  Bedford.   New  Bedford,  MA  $  5,000 

Disability  awareness  in  the  schools. 

Franklin  County  ARC.   Greenfield.  MA  $  5,000 

Enhancing  the  range  of  services  to  families  and 
individuals  with  developmental  disabilities  in  the 
Greater  Athol  region. 

Greater  Boston  ARC. Boston,  MA  $  5,000 

Operation  Housecall:   Disability  awareness  training 
to  medical  students. 

Cerebral  Palsy  of  the  South  Shore.   Ouincv.  MA  $  5,000 

Project  in  multi-cultural  outreach. 

Cooperative  for  Human  Services.   Maiden.  MA  $  5,000 

Seminars  on  facilitated  communication. 

Association  for  Community  Advocacy. Northampton.  MA        $  5,000 

Project  in  parent  advocacy. 

South  Shore  ARC.   North  Wevmouth.  MA  $  5,000 

Family  cooperative  project  to  maximize  access  to 
services  for  individuals  with  developmental  disabilities. 

SMALL  SUPPORT  GRANTS  PROJECTS  -  FFY  1993 

Acton-Boxborouah  Regional  School  District. Acton,  MA       $  2,000 

Toward  the  development  of  an  audio-visual  media  library  for 
individuals  with  developmental  disabilities. 

Bav  Cove  Human  Services.  Boston.  MA  $  1,100 

To  hire  an  individual  with  developmental  disabilities  to 
provide  community  education  and  promote  inclusion  to 
organizations  and  high  schools  in  the  Boston  area. 

Sflafeafllaj  fv^munitv  of  Massachusetts.  Chelsea.  MA         $  2,000 

To  conduct  a  culturally  and  linguistically  appropriate 
survey  to  determine  the  prevalence  of  developmental 
disabilities  in  the  adult  Cambodian  community. 

Cane  Org,  for  the  Rights  of  the  Disabled.   Hyannis.  MA      $  2,000 

To  develop  and  disseminate  information  on  how  the  Americans 
with  Disabilities  Act  applies  to  public  schools  above  and 
beyond  Chapter  766. 

Center  tSZ   Win*anistic  Change.   Springfield.  MA  $  1,937 

To  research,  compile  and  disseminate  information  about 
educational  opportunities  in  Berkshire  County  for 
individuals  with  developmental  disabilities. 

Disabled  Persons  Protection  Commission.   Boston.  MA         $  1,848 
To  reproduce  copies  of  the  DPPC  brochure,  statute  and 
summary  in  Braille,  large  print,  and  audio  cassette. 


Information  Ctr.  for  Ind.  with  Disabilities.   Boston.  MA    $  2,000 
To  convert,  prepare  and  enter  disability  related  resource 
data  into  their  newly  acquired  Textbase  computer  system. 

MMS,  Jrt  gopmmnUY  Center, Springfield.  MA  $  2,000 

To  produce  a  comprehensive  Spanish/English  service 
directory  for  African  American  and  Hispanic  families  and 
individuals  with  developmental  disabilities. 

Outdoor  Exploration,   Sfflfegjflffifti  MA  $  2,000 

To  conduct  outreach  to  consumers  from  non-dominant 
cultures  for  recruitment  in  community  service  projects. 

Road  to  Responsibility.   Marshfleld.  MA  $  2,000 

To  hire  an  individual  with  developmental  disabilities 
to  work  with  other  consumers  to  expand  the  education  of 
school  children  about  disabilities. 

The  SHARE  Foundation.  UMass  Dartmouth.   N.  Dartmouth.  MA    $  1,903 
Support  toward  developing  a  software  package  training  which 
will  enable  consumers  using  single  switch  computers  to  access 
electronic  information  networks. 

Seaside  Education  Associates/DMR.   Boston.  MA  $  2,000 

To  increase  the  involvement  of  individuals  with  developmental 
disabilities  in  DMR's  quality  enhancement  activities. 

Vineyard  Employment  Options,   vineyard  Haven.  MA  $  2,000 

To  conduct  a  seminar  for  area  business  and  community  leaders 
to  expand  supported  employment  opportunities  for  individuals 
with  developmental  disabilities. 

SMALL  SUPPORT  GRANTS  PROJECTS  -  FFY  1992 

Boston  University  School  of  Medicine.  Boston.  MA  $  2,000 

Revision  of  the  handbook  "Fetal  Alcohol  Syndrome:  Parent 
and  Child". 

^"frrlflqe  Family  and  Children's  8ervT,   fl»«hridge.  MA       $  2,000 
Reproduction  of  a  disability  resource  guide  developed  by  the 
Family  Options  Pilot  Project. 

Cape  Org,  for  the  Rights  of  the  Disabled.   Hvannis.  MA      $  2,000 

Dissemination  of  a  compendium  of  consumer  testimonies  on 
community  living. 

Citizen's  Housing  and  Planning  Association.   Boston.  MA     $  2,000 

Training  sessions  on  housing  and  planning. 

Greater  Boston  ARC.  Boston.  MA  $  2,000 

Support  to  the  Children's  Resource  Fair  for  families  with 
children  with  developmental  disabilities. 

Greater  Walt ham  ARC.   Walt ham,  MA  $  2,000 

To  conduct  a  course  on  personal  and  social  development  for 
individuals  with  developmental  disabilities. 


Haverhill/Newburyport  Human  Services, W.  Newbury.  MA       $  2,000 

To  develop  a  guide  containing  recreational  and  social 
resources  accessible  to  people  with  DD. 

Main  Spring  House. Brockton.  MA  $  2,000 

To  conduct  a  conference  on  providing  health,  housing,  and 
social  services  to  homeless  persons  with  DD. 

UMass  Boston  Center  for  Disability  Svcs..   Boston.  MA       $  2,000 

To  conduct  an  ADA  employment  training  and  job/ internship 
fair  for  businesses  and  individuals  with  DD. 

NWW  Comiflltt?*  tSS.   ggBBSaUaE  Living.  Auburndale.  MA         $  2,000 

Start  up  costs  toward  producing  newsletters  about  housing 
options  for  adults  with  developmental  disabilities. 

n.i.c.e.  Dav  Care.  Jamaica  Plain.  MA  $  1,350 

To  train  day  care  teachers  in  special  needs  and  early 
childhood  education. 

Road  to  responsibility.  Marshfield.  MA  $  2,000 

To  hire  an  individual  with  developmental  disabilities  to 
conduct  presentations  to  school  children,  educating  them 
about  disabilities. 

Seaside  Education  Associates/DMR.   Boston.  MA  $   840 

To  hire  consumers  as  keynote  speakers  for  DMR's  trainings 
on  quality  assurance. 

UCP  of  Metroboston.  Watertown.  MA  $  2,000 

To  disseminate  information  about  PCA  services  to  multi- 
cultural communities. 


APPENDIX  F 


SMALL  GRANTS  APPLICATION  AND  ASSURANCE  FORMS 


DATE:  RFP  #  94-6 (B)  (1) 

APPLICANT : 

RFP  APPLICATION  CHECKLIST 

INCLUDED 

1.   Cover  Sheet  (Form  #1) 


2.   Table  of  Contents 


3.   Project  Narrative 


4.   Narrative  Support  Documents 


a.  Job  Descriptions  for  Project 


b.  Project  Staff  Resumes 


c.  Applicant  Organization  Chart 


d.  Project  Organization  Chart 


£* Project  WPrtplan  (Form  #2) 


6.   Project  Budget  (Form  #3) 


7.   Budget  Justification 


8.   Applicant  Qualification  Documents 


a.   Three  year  audit  history 


f.   Certificate  of  Legal  Existence  (Form  #8) 


g.   Financial  Interest  Disclosure  (Form  #9) 


h.   Human  Rights  Assurances  (Form  #10) 


9.  PROJECT  RELATED  ADDENDA 


10.  ORIGINAL  APPLICATION  AND  SIX  COPIES 


(The  applicant  should  complete  this  checklist  and  attach  it  to 
the  cover  of  the  original  application) 


COVER  PAGE  (FORM  #1) 


TITLE  OF  PROJECT: 


RFP  NUMBER: 


Small  Grants  Program  (SG) 


94-6 (B)(1) 


NAME  AND  ADDRESS  OF  APPLICANT  AGENCY (S)  OR  ORGANIZATION (S ) : 


NAME  AND  TITLE  OF  PROJECT  DIRECTOR: 


PHONE  NUMBER: 


FAX  NUMBER: 


NAME,  TITLE,  AND  ADDRESS  OF 
FINANCIAL  OFFICER: 


PHONE  NUMBER: 


TYPE  OF  AGENCY  OR  ORGANIZATION 


STATE 


OTHER  PUBLIC 


PRIVATE  NONPROFIT 


PRIORITY  AREA  # 


PROPOSED  TERM 
OF  PROJECT: 


TOTAL  FUNDING 
OF  PROJECT: 


DD  FUNDS : 


ANTICIPATED  STARTING  DATE: 


ANTICIPATED  ENDING  DATE: 


NON-FED  MATCH: 


Terms  and  Conditions: 

The  undersigned  accept,  as  to  any  grant  awarded,  the  obligation  to 
comply  with:  terms  and  conditions  pertinent  to  the  awarding 
programs  as  represented  in  the  Administering  Agency  for 
Developmental  Disabilities'  Conditions  of  Grant  Award.  RFP 
requirements,  AADD  Quarterly  Reporting  Requirements,  Assurances  and 
forms  as  submitted,  and  other  Federal  and  State  statutes, 
administration  policies,  procedures  and  guidelines  relative 
thereto.  The  undersigned  also  certify  that  they  have  no 
commitments  or  obligations  inconsistent  with  compliance  with  the 
above . 


Date 


Signature  of  Responsible  Officer 


Print  Name 


Title 


PROJECT  WORKPLAN  FORMAT   (FORM  #2) 


The  applicant  must  complete  a  workplan  similar  to  the 
format  outlined  below.   This  form  is  only  a  sample  to  be 
used  in  designing  the  workplan.   Any  design  which  includes 
all  required  elements  will  be  accepted. 


QPJECTIVE  #: 


A.    ACTIVITY 


(beginning  and  ending  dates) 


1.  Task 

2 .  Task 

3 .  Task 


Staff/I  Davs 


B.    ACTIVITY 
1 .   Task 


2 .   Task 


3 .   Task 


(beginning  and  ending  dates) 

Staff/#  Davs 


PERFORMANCE  MEASURE; 


73 


X 

-o 


OO 

m 


o 
o 

z 
go 


> 

—1 

o 

o 
-o 

O 

-n 
m 
co 

CO 

o 


oo 

> 
z 
o 


o 

-H 
> 


73 
O 

o 

OO 

-H 
oo 


73 

Z21 

en 

m 

co 
m 

m 
-n 

»— < 
—i 
oo 

O 
-n 

—I 
O 

—I 
> 


73 
OO 

o 


m 


o 
o 
oo 

—I 
oo 


O 

— « 
> 


m 


O 

> 


-a 
o 
oo 


> 

5 


7"s 

Z 

o 


oo  y> 

>  2 

>  <= 
TO  > 

-<  I— 


-a 

to  —i 
o  >-« 
c-i  2 
m  m 
o 


TO 
GO 
O 


CZ 

o 
cr. 


CD 

-< 

o 

> 


CD 
O 

TO 

~< 


> 


(7> 
O 

-< 


■o 


n 

CV 

3 


> 
OO 
ft) 

a 

O- 


-o 
o 

c-i. 

a> 
o 

rt- 


fD 


O 

0"0 
OO  TO 

i  o 

OO  C_i 

m 
o 


TO  O 

m  o 
lo 


oo  2: 
■H  O 
m  00 
o 


O 


o 
00 


73 
O 


OO 
O 

cz 

73 
O 


m 

73 
CO 

o 

c: 
73 

O 

m 
00 


73 

a> 
-h 

ro 

-1 

o 


o 
o 

a. 


o 

3 


"5 

a> 

cv 

a. 
(/1 


O 

O 

CV 

-J 


o 

CV 

o 

O 
-h 


O 
CV 

cr 
ro 

o 

o 
w 

<-f 


T3 
73 
O 
13 
O 
OO 


CD 

cr 
o 


o 

73 


O 


OO 

> 
CO 


00 

73 

> 


O 
73 


CO 


t 


3 
O 


0> 

Z3 


o 

c 
-J 


3 

a> 

0> 

-J 
CD 

-J 
CO 

c 

mi. 

-1 

fl> 

Q. 


"5 


I 


O 


01 

Q. 


c+ 
<T> 

3 
-j. 

N 

ID 

n> 
x 

n> 

</> 
CD 
C/» 

O 

1 

o 

a> 

c* 

n> 

<o 

o 

-j 
_i. 

cd 
</> 

o 

-t> 

cd 
x 

X) 
CD 

00 


co 

n> 

n 

—i. 
o 

3 


9 

> 


— I 
cr 

m 

O 


X 


CO 

m 


CD 

m 

70 


o 

o 

00 


TO 
t— < 


CD 
CO 

t 


O 

—I 
> 


TO 


m 
x 


CO 


CO 


~o 
-o 


co 


73 
t— I 

> 
co 

* 

> 
o 

-a 

c= 

DO 


O 


o 

CO 

o 
o 

CO 

■H 

J 


9 

> 


> 
— I 

cr 

m 
o 


m 
x 


CO 


c= 
-a 


CD 

m 

70 


o 

o 

CO 


o 

—I 
> 


X 

-a 


co 


o 
O 
co 


O 

TO 


> 

-< 

m 


td 


t 


CO 

o 

70 

-< 


o  -o 

CO  73 
—I  O 
CO  Cj 

f 
o 


70  O 

m  o 


co  : 

— \  o 
m  co 


o 


co 
O 

c 

JO 

n 


a 

CO 


TD 

o 


CO 

o 

c= 

o 

m 
Ico 


c 

7. 

3 

Cv 


o 

»— I 
TO 

m 
o 


o 
O 
co 


-a 
o 
O 


o 
t— « 

m 


o 
o 

CO 

— I 

CO 


o 


o 


»— 4 

TO 

m 
o 


o 
o 

CO 

— \ 

CO 


O 

—I 
3> 


O 

-i 
> 


o 

— i 

:r 

■z. 

m 

> 

^3 

— ) 

c: 

o 

PO 

t— t 

m 

TO 

m 

o 

o 

T| 

— 1 

m 

o 

X 

o 

-o 

CO 

m 

-H 

z 

CO 

CO 

m 

o 

—I 
> 


co 

~o 

3> 

z 

o 

> 

m 

-H 

C= 

O 

^3 

O 

m 

O 

cz 

O 

~o 

-n 

> 

zz. 

m 

o 

X 

-< 

-a 

m 

o 

tz. 

o 

CO 

CO 

r> 
o 
co 


o 

TO 


> 

-< 

m 


> 

—I 

c: 

TO 

m 
O 


x 

~o 


CO 


TO 

m 

z. 
o 

< 

— ) 
►— i 

O 

z 

CO 


CO 


o 

-I 
> 


o 

> 


o 

-< 


o 


ai 


o 

TO 


CO 


C 

w 

;C 

~n 

LT 

m 

— H 

o 

-a 

3 

<-»- 

TJ 

rt> 

e 

C 

-O 

-s 

o 

a> 

Ql 

3" 

Qi 

3 

~i 

-o 

c 

0) 

3 

-5 

— < 

rt> 

O 

o 

3 

"O 

— >. 

< 

00 

00 

-5 

T 

rc> 

< 

— i. 

"O 

rt> 

c 

O 

ft) 

a> 

00 

—•■ 

3 

1 

3 

O 

a 

c-i- 

zr 

a> 

rt> 

cl- 

3 

<-»- 

— • 

—>■ 

— «■ 

00 

3 

Ot 

rt> 

O 

-*> 

o 

3 

ri- 

3 

3> 

O 

<T> 

3 

iQ 

-^ 

rt- 

— 1 

o 

O 

00 

oo 

CU 

m 

00 

rf 

<-+ 

< 

— i. 

o 

<-t- 

0) 

o 

3 

o 

00 

o 

00 

n- 
oo 

"1 

(/» 

"D 

c 
cr 

o 
ct- 
O 

c 
3 

r+ 

fD 

-J 

O 

c 

3 

n 

-+> 

-s 

3 
.O 

n> 
cr 

TO 

-< 

— \ 

13 

n> 

o 

00 

3 

— 1 

CD 

> 

-+> 

r— 

-j. 

OO 

d- 

•  ■ 

(/) 

-H 

O 

—1 

> 

o  r— 

o 

co  -o 

-i  TO 

oo  o 

C_i 

m 

o 

-H 

?o  o 

m  o 

o 

c  -n 

m  c: 

00  2 

—I  o 

m  oo 

o 

O  —1 

-i  o 

3=  —1 

m  j> 

to  r— 

oo  -n 

O  c: 

c:  z 

^3  o 

o  oo 

m*^ 

oo 

o  — \ 

o  o 

2  H 

— 1  ■> 

to  i~ 

»— 1 

DO  3 

CI  > 

— 1  —1 

•— •  o 

o  n: 

z 

- 

y 

r\) 


oo 

c: 
o 
en 
m 


oo 


TO 

-< 


O 


CO 


m 


o 

o 
-n 

m 
O 

c: 
-o 

m 

z 
—I 

> 

o 

-n 

c: 

TO 

t— < 
CO 


CD 


O 
O 
GO 


o 

—I 
> 


o 
o 

CO 


o 


Form  #8 
FORM  #8  -  CERTIFICATION  OF  LEGAL  EXISTENCE 

If  the  applicant  is  a  private  agency,  it  must  include  a 
"Certificate  of  Legal  Existence"  which  is  issued  by  the  Office  of 
the  Secretary  of  State,  Corporations  Division,  as  evidence  of  that 
agency's  private,  nonprofit  status. 


Form  #9 
FORM  #9  -  FINANCIAL  INTEREST  DISCLOSURE 

The  applicant  certifies  under  the  penalties  of  perjury  that  the 
following  sets  forth  the  names  and  addresses  of  all  persons  having 
a  financial  interest  in  this  contract,  not  including,  however,  any 
person  whose  only  financial  interest  consists  of  the  holding  of  one 
percent  or  less  of  the  capital  stock  of  a  corporation  contracting 
to  provide  services,  in  accordance  with  the  provisions  of  the 
General  Laws,  Chapter  7,  Section  14A,  as  inserted  by  Chapter  844  of 
the  Acts  of  1963: 

NAME  ADDRESS 


The  undersigned  is  authorized  to  make  these  assurances  on  behalf  of 
the  applicant  and  assures  compliance  by  his/her  signature. 

Legal  Name  of  Applicant:  


Name  and  Title  of  Responsible  Officer: 


Signature  of  Responsible  Officer: 

Date 


Form  #10 

FORM  #10  -  HUMAN  RIGHTS  ASSURANCES 

1.   will  comply  with  the 

policy  of  the  Developmental  Disabilities  Program  for  the 
protection  of  persons  participating  in  projects  or  activities 
supported  by  grants  and  contracts  from  the  Department  of 
Health  and  Human  Services  (DHHS) .  This  compliance  will 
include  a  review  by  the  applicant  agency  and/or  their  human 
rights  committee  to  safeguard  the  rights  and  welfare  of 
persons  participating  in  the  project,  as  applicable.   The 

application  for  DD  grant  # was  submitted  by 

this    agency/ o rga n i z at i on    on    behalf    of 

,  who  will  be  responsible 

for  informing  all  staff  of  the  conditions  of  this  assurance. 
An  initial  review  of  the  aforementioned  application  indicated 
the  following: 

A.  In  the  opinion  of  this  agency/organization,  the  risks  to 
the  rights  and  welfare  of  individuals  affected  by  this 
project  are: 


B.   The  applicant  states  that  the  following  safeguards 
against  these  risks  have  been  provided: 


C.  In  the  opinion  of  the  applicant,  the  potential  benefits 
of  this  project  to  participants  and/or  to  humanity 
outweigh  any  probable  risk: 


D.   In  the  opinion  of  the  applicant,  the  following  informed 
consent  procedures  will  be  adequate  and  appropriate: 


E.  In  the  opinion  of  the  applicant,  the  following  privacy 
and  confidentiality  procedures  will  be  adequate  and 
appropriate : 


HUMAN  RIGHTS  ASSURANCES  (FORM  #10)-  Page  2 

F.  The  applicant  agrees  to  develop  and  implement  a  mechanism 
for  the  continuing  exchange  of  information  and  advice 
between  the  project  director  and  the  project's  human 
rights  committee,  particularly  concerning  proposed 
changes  in  project  activity  or  design  which  might  affect 
the  persons  participating  in  the  project.  .  This 
communication  will  be  implemented  as  follows: 


G.   Minutes  will  be  kept  of  all  human  rights  committee 
meetings    and    submitted    to    the    AADD: 


H.    The  names,  occupations,  or  titles  of  the  members  of  the 
committee  are  as  follows: 


NAME  OCCUPATION/TITLE  DEGREE/ CERT. 

Assurances  are  further  provided  that: 

a.  After  careful  review  of  project  activities,  it  was  determined 
that  no  persons  or  human  rights  risks  are  involved  for  which 
a  human  rights  committee  is  necessary. 

b.  If  no  human  rights  committee  is  necessary,  that  notification 
of  project  changes  affecting  human  rights  of  project 
participants  will  be  reported  to  the  AADD. 

c.  A  human  rights  committee  will  be  convened  and  minutes 
submitted  to  the  AADD  within  thirty  days  after  grant  award. 


EXECUTIVE  DIRECTOR  DATE 
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